
City of NEWPORT Planning Request Application 
Newport City Hall 596 7th Avenue  Newport  Minnesota 55055 Telephone 651-459-5677 Fax 651-

459-9883 
 

 
Application Date: ____________________________   Public Hearing Date ____________________________  
                                     

Applicant Information                                           

Name:  _________________________________________________________  Telephone:  _______________  

Mailing Address:  _______________________________________________  Telephone: ________________  

City/State/Zip:  _____________________________________________________________________________  

Property Owner Information 

Name:  _________________________________________________________  Telephone:  _______________  

Mailing Address:  _______________________________________________  Telephone:  _______________  

City/State/Zip:  _____________________________________________________________________________  

Project Information 

Location of Property:  ________________________________________________________________________  

Legal Description of Property (Must match description on the Deed) and P.I.D. #:  _____________________  

 ___________________________________________________________________________________________  

 ___________________________________________________________________________________________  

 ___________________________________________________________________________________________  

Zoning District:  __________________  Flood Plain: AE  0.2% Annual Chance Flood Hazard     

� Comprehensive Plan Amendment $500 or Actual Cost plus $50 for Additional Staff Hours (10 Hr Min) 

� Rezoning $500 plus Escrow 

� Zoning Amendment $500 

� Variance $300 plus Escrow 

� Conditional Use Permit  

� Residential $300 plus Escrow 

� Commercial $450 plus Escrow 

� Subdivision Approval 

� Minor Subdivision $300 plus Escrow and Parkland Dedication Fee 

� Major Subdivision $500 plus Escrow, $50 per Lot, $200 for Final Plat, and 10% of land 
value or fee for Parkland Dedication Fee 

� Other:  ___________________________________________________________________________________  

� Applicable Zoning Code Chapter:  _____________________________________________________________  

� Review by Engineer Cost:  ___________________________________________________________________  

� Total Cost:  _______________________________________________________________________________  



Escrow Fees 

The City of Newport requires that any developer or every person, company, or corporation that is seeking a 
planning request must first submit detailed plans to the City.  The person submitting the planning request must 
also submit prepayment to the City to cover any expenses that the City incurs by investing extensive amounts of 
time reviewing these plans.  All unused escrow fees will be returned to the applicant upon completion of the 
request. Additionally, if actual costs are above the paid escrow, the applicant will be required to pay the additional 
amount. The fees are as follows: 
 

Planning Request Escrow Fee 
Rezoning $500 
Street/Alley Vacation $1,000 
Residential Variance $500 
Commercial Variance $1,000 
Residential Conditional Use/Interim Use Permit $750 
Commercial Conditional Use/Interim Use Permit $1,000 
Preliminary Plat Under 10 Acres $3,500 
Preliminary Plat Over 10 Acres $6,500 
Residential Minor Subdivision, Major Subdivision, Site Plan Review, Final 
Plat, and Planned Unit Development: 

8 Units or Less $2,000 
9 to 40 Units $3,200 
41 Units or More $4,500 

Commercial Minor Subdivision, Major Subdivision, Site Plan Review, 
Final Plat, and Planned Unit Development: 

0 to 5,000 Square Foot Building $2,000 
5,001 to 10,000 Square Foot Building $3,000 
10,001 to 50,000 Square Foot Building $3,750 
50,000 Plus Square Foot Building $4,500 

 
Typical escrow costs include reviewing the application to ensure that State Statutes and the City Codes are 
followed, preparing the staff report, findings, and recommended conditions for both the Planning Commission and 
City Council, and communicating with the applicant as needed to complete the staff report. The average fee is 
$100 per hour for the Planner and $70 per hour for the Engineer. 

Present Use of Property:  _____________________________________________________________________  

 ___________________________________________________________________________________________  

 ___________________________________________________________________________________________  

 ___________________________________________________________________________________________  

State Reason for Planning Request:  ____________________________________________________________  

 ___________________________________________________________________________________________  

 ___________________________________________________________________________________________  

 ___________________________________________________________________________________________  

 ___________________________________________________________________________________________  

 ___________________________________________________________________________________________  



ALL MATERIALS/DOCUMENTATION, INCLUDING A SITE-PLAN, MUST BE SUBMITTED WITH 
APPLICATION THAT IS APPLICABLE TO PLANNING REQUEST. 
 
I HEREBY APPLY FOR CONSIDERATION OF THE ABOVE DESCRIBED REQUEST AND 
DECLARE THAT THE INFORMATION AND MATERIALS SUBMITTED WITH THE APPLICATION 
ARE COMPLETE AND ACCURATE. I UNDERSTAND THAT APPLICANTS ARE REQUIRED TO 
REIMBURSE THE CITY FOR ALL OUT-OF-POCKET COSTS INCURRED FOR PROCESSING, 
REVIEWING, AND HEARING THE APPLICATION. THESE COSTS SHALL INCLUDE, BUT ARE 
NOT LIMITED TO: PUBLICATION AND MAILING OF NOTICES, REVIEW BY THE CITY’S 
ENGINEERING, PLANNING AND OTHER CONSULTANTS; LEGALS COSTS, AND RECORDING 
FEES. AN ESCROW DEPOSIT TO COVER THESE COSTS WILL BE COLLECTED BY THE CITY 
AT THE TIME OF APPLICATION. ANY BALANCE REMAINING AFTER REVIEW IS COMPLETE 
WILL BE REFUNDED TO THE APPLICANT. NO INTEREST IS PAID ON ESCROW DEPOSITS 
                                                                                     
SIGNATURE OF APPLICANT:  ______________________________________________________________  
 
SIGNATURE OF OWNER (IF APPLICABLE):  _________________________________________________  
 

For Office Use 
 
Fee:  __________________  Date Paid:  _________________    Receipt #:  ____________________________  
 

Publication of Notice Date: _____________________________________________________________________  

Public Hearing Date: __________________________________________________________________________  

P.C. Resolution #:  ____________________________________________________________________________  

Council Action Date: __________________________________________________________________________  

Council Resolution #:     _______________________________________________________________________  
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